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	Some of the keyboard shortcuts are limited to Documents, others to Spreadsheets, some for both.

	Shortcut Key
	Function
	Documents
	Spreadsheets
	Shortcut Key
	Function
	Documents
	Spreadsheets

	CTRL + A
	Select All
	YES
	
	CTRL + HOME
	Go to first cell in data region
	
	YES

	CTRL + B
	Bold
	YES
	YES
	CTRL + LEFT - ARROW
	Go to bottom-most cell in data region (current column)
	
	YES

	CTRL + C
	Copy
	YES
	YES
	CTRL + RIGHT - ARROW
	Go to right-most cell in data region (current row)
	
	YES

	CTRL + D
	Copy Down in combo with Shift + arrow)
	
	YES
	CTRL + UP - ARROW
	Go to top-most cell in data region (current column)
	
	YES

	CTRL + E
	Center alignment
	YES
	
	CTRL + PAGE DOWN
	Move to next worksheet
	
	YES

	CTRL + H
	Replace
	YES
	
	CTRL + PAGE UP
	Move to previous worksheet
	
	YES

	CTRL + I
	Italicize
	YES
	YES
	CTRL + SHIFT + L
	Bulleted list
	YES
	

	CTRL + J
	Full justify
	YES
	
	CTRL + SHIFT + SPACE
	Insert non-breaking space
	YES
	

	CTRL + K
	Insert  Link
	YES
	
	CTRL + SPACE
	Remove formatting
	YES
	

	CTRL + l
	Left alignment
	YES
	
	CTRL + 1
	Header style 1
	YES
	

	CTRL +M
	 Insert comment
	YES
	
	CTRL + 2
	Header style 2
	YES
	

	CTRL + END
	Go to last cell in data region
	
	YES
	CTRL + 3
	Header style 3
	YES
	

	CTRL + P
	Print
	YES
	YES
	F2
	Edit active cell
	
	

	CTRL + R
	 Right alignment (documents) Copy right ( used in combo with Shift + arrow )
	YES
	YES
	ENTER
	Move to the next cell in the column
	
	YES

	
CTRL + S
	 Save
	YES
	YES
	ESC
	Cancel cell entry
	
	YES

	CTRL + U
	Underline
	YES
	YES
	SHIFT+ENTER
	Move to previous cell in the column
	
	YES

	CTRL + V
	Paste
	YES
	YES
	SHIFT + PG UP or PAGE DOWN
	Extend the selection up/down one screen
	
	YES

	CTRL + X
	Cut 
	YES
	YES
	CTRL + SPACEBAR
	Select entire column
	
	YES

	CTRL + Y
	Redo
	YES
	YES
	SHIFT _ SPACEBAR
	Select entire row
	
	YES

	CTRL + Z
	Undo
	YES
	YES
	SHIFT + DN, UP, L., R. ARROW
	Manual select
	
	YES

	PAGE DOWN
	Move down one screen
	
	YES
	SHIFT + TAB
	Move to previous cell in table (documents) or row Spreadsheets
	YES
	YES

	PAGE UP
	Move up one screen
	
	YES
	TAB
	Move to next cell in table (documents) or row (spreadsheets)
	YES
	YES
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